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C O M M U N I T Y F I L E S * * 
A r r a n g e d b y c o m m u n i t y / r o a d w a y s within A n n e 
A r u n d e l C o u n t y . Con ta in s c o r r e s p o n d e n c e 
p e r t a i n i n g to a n y a n d all act ivit ies r e l a t i ve to 
r o a d w a y s and the i r a p p u r t e n a n c e s i nvo l v ing the 
D e p a r t m e n t . 

S N O W & ICE C O N T R O L * * 
- F i l e s cons i s t of s torm w a r n i n g s and w e e k e n d 

f o r e c a s t s as wel l as c it izen calls for a s s i s t a n c e 
a n d c i t izen cal ls f o r noti f ication of h a z a r d o u s 
cond i t i ons a n d s t a t u s r e p o r t s for each s t o r m . 

* * Con ta in s o r i g i n a l information/mater ia l not 
f ound in Road O p e r a t i o n s Distr ict f i l e s . 

R e t a i n 50 y e a r s , then 
d e s t r o y . 

R e t a i n 7 y e a r s , then 
d e s t r o y . 

Scftecuie A o c r o v e a by 

S e c c r e s i M a n a q e f n e f i t Officer 

Caca 

Scneouia Aooravaa by 

d i e t Aammatraave Officer 

S c n e c u i e Aoc rovea bv 

Agenc/, zr Civision neoresenfefnve 
Scnecuie Aoorovea by 

S t a s Arm vi st 
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1. DEPARTMEXT7AGEHCY 

D P W / R o a d O p e r a t i o n s 

2. OnflSION 

1338 

1 UNIT j 

i 

•I 
DEFINITION • Recortt S « n « • A grouo of raMtad rtcsrat normuly ilM md UIM i* i unit for rrteranca at w « ( n rtunnon inn altoondoa jureoiw. '{ 

4. RECORD SERIES TTU£ 

C o m m u n i t y Fi les 

EARUEST YEAR / LATETE3T YEAR ! 
1 

1970 T 0 1904 1 

j 

S. RECORD SERIES DESCRIPTION ( Snerty aescrae tne lypes 0/ iwcrniaiorvoocwerasnKSs ;cuna :n :r.e ; « e s . ncus« !P.e caocse cr r'xeisn a Senesi 

Fi les a r e a r r a n g e d b y commun i ty/ roadways within A n n e A r u n d e l C o u n t y and contain j 
c o r r e s p o n d e n c e r e l a t i v e to a n y and all activit ies o c c u r i n g in each community invo lv ing 
the D e p a r t m e n t . 

j 

i 
I 

i 
i 

7. RECORD SERIES FORMATfS) 

£ Later Size • Meronlm 

B i.rr" Size • Camouer Taoe 

• 3ound Sotx • floccy Oisk 

• Auaa Taoe a Video "aoe 

n <y.tv* (Soecrvl 

3. RECORD SERIES SEQUENCE 

ciC Afcftaoeuca 

0 Numencs 

a CifBiuujim 

0 Geoaraeraca 

a CUw (Soersirl 

3. VOLUME j 

it- rZe Orawens) j 

a S iesta 3ea (3) '. 

3 Csanuer Taoe (s| ; 
a QlBer tSoechl i 

16 + 
Numser 

10. ANNUAL ACCUMULATION j 

X F3e Drawer <s) i 

a .Vliaailm Sea (s) j 

a Ccmouer Taws) 
a Otter iSoeeiYl 

1+ i 
Numoer 

11. FILE iS USED 

QC Danv • Weewy a MoraMy 

11 FILE 3EC5MES INACTIVE AFTER ;j 

50 a Mararos) Yeans) j 

Numoer 1 

1 1 CJRREHT L0CA7!0N(S1 (3!d», "ioor. Room) 

R o a d O p e r a t i o n s Admin i s t r a t i v e 
O f f i c e 

14. IS RECORD SERIES DUPLICATED ELSEWHERE? (If yes. soecry agency « oflieej : 

Q Yes IS dJ 

15. ACCESS RESTRICTIONS (If yes. c e iawis) & rajuauonis) 

a Yes dX NO 

11 AUDIT REQUIREMENTS ~ ~ ~ 

OC Nam a State a Feoerai • liweoenoem 

17. IS AM IHOEX StSTEll USED? (If yes. s o o n onerty and 
i j s u u e any ,-3/cwara«ortware) 

a Yes OXNo 

! 

11 RECOMMENDED RETENTION 

50 y e a r s 

:9. HAiiE AND T I T L E OF PREPARES 

D i a n e M c G e e h a n 

3. TELEPHONE MUMHER 

2 2 2 - 7 0 4 5 

n. : A T E 

Mav 2 4 , 1 9 ° 4 
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1. OEFARTHEHT/AGEHCY 

D P W / R o a d O p e r a t i o n s 

i DIVISION 

1 3 3 8 

2. UNIT 

DEFINITION • Records S*i «* • A greuo of ntitad rtcords nonnuly AIM ud uatd <i i unit for rtfcrtnca is w « l at rttandon ind dltooiinoo aurootn. [ 

4. RECORD SERIES TITLE 

S n o w && I ce Con t r o l O p e r a t i o n s 

5. EARLIEST YEAR / LATETEST YEAR 

1 9 P 0 T O 1994 

i RECCRD SERIES CESCRIPT10H ( 3nsiy oeserae me types af irriatnanoreoocsnertsrtcras (euna ;n me Seres. Incjoe ttie ssocse cr funcon of :.1s Senesi 1 

i j 

Fi les c o n s i s t of s torm w a r n i n g s and weekend f o r e c a s t s , c i t izen ca l l s for ass istance a n d 
c i t i zen ca l l s for noti f icat ion of h a z a r d o u s cond i t ions . S t a t u s r e p o r t s for each storm 
a r e a l so r e t a i n e d for each s t o rm . 

T. RECCRD SERIES FORMATfS) 

Qc Lener Size • Uourifm 

OK i fmi Size 0 Comouer Tase 

a 3ound SOCK a Ftacoy Oisk 

• Auao Tax 0 Video Taos 

a Other (Soeavl 

1 RECORD SERIES SEQUENCE 

8 Afcttaoeuca 

a Nuaena 

a Omaapal 

a GaugiJLwm 

a Cttwr iSomryl 

a. VOLUME 

S ria Oiawens) 
• Miuuilin Rea is) 
• Comouer face is) 
a Olfter iSoennrl 

3 + 

Nurroer 

10. ANNUAL ACCUMULATION 
a Pile Orawer (s) 
a Uiactim flea Is) 
a Comouer Taoeis) 
a cuw iSM«r»> 

Numoer 

! r,. FILE is USED ( S e a s o n a l ) 

£ Qaat a Weeny • Uontniy 

12. FILE 3EC5MES INACTIVE AFTER \ 

^ a Moranisl X Yeans) j 

NuBoer I 

12. CJRREHT LCCATION(S) (3&J, root. Room) 

R.oad O p e r a t i o n s admi n i s t ra t i ve 
O f f i c e 

14. IS RECORD SERIES OUPUCATED ELSEWHERE? (If yes. soecry agency or cffieei I 

a Yet CX No i 

15. ACCESS RESTRICTIONS (if yes. stt tawis) & reguHDoms) 

a Yea S No 

! 

1 1 AUDIT REQUIREMENTS ~ " 

a None a Slate a Feoerai a Inaeoenaem 

| 17. IS AM INDEX SYSTEM USED? (IT yes. s o o n onerty ana 
| i m IUC 3ny narcwarefsonwarel 

! (3 Yes « .Mo 

18. RECCUHEHOEO RETENTION 

7 y e a r s 

•3. HAUE XHQ 'Til CF =»E=ARER 

D i a n e M c G e e h a n 

3 . TELEPHONE NUMBER 

2 2 2 - 7 0 4 5 

n. 3ATE 

V . a v 2 4 . 1 9 9 4 
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